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TP. Hé Chi Minh, ngay 12 thang 7 nam 2021.

, ‘ QUY TRINH ,
Thi ket thuc hgc phan tw luan bang hinh thic thi truc tuyen
(Ap dung cho Hec ky 2 nam hoc 2020 - 2021)

I. POI VOI CAN BQ COI THI

Can bd coi thi: M&i phong thi gém 02 can bd coi thi (gei tit 1a CBCT1,
CBCT2).

CBCT1, CBCT2

- Can bo coi thi di c6 tai khoan da dugc cip trude do, tén tai khoan dang
nhap vao email: actvn.edu.vn, theo tén tai khoan ca nhan caa can bo coi thi dé
dang nhap vao.

- Can bo coi thi duoc ngudi quan tri thiét 1ap vao nhém mén thi, gio thi,
ngay thi va dugc phan quyén chu sé hiru dé quan trj méon thi trong microsoft
teams, trach nhiém quan tri phan quyén phong thi.

- Vao microsoft teams phong thi da dugc phan cong theo tung mon thi,
can bo coi thi tién hanh goi tham gia dé két ndi goi Tham Gia dén sinh vién
trong teams danh sach sinh vién da duoc nguoi quan tri thiét 1ap tir truéc va khi
da két néi voi duoc sinh vién thi CBCT bam vao biéu tugng diu ba cham thém
hanh dong trén man hinh c6 chit bat d¢au ghi hinh.

- CBCT y&u cau sinh vién bat camera 1én man hinh.

- CBCT bam vao hién thi cudc hop thoai chon tai Ién tir may tinh ciaa toi
tim file danh sach dy thi sinh vién gui 18n va tién hanh diém danh sinh vién
trong danh séach thi, ¢danh dau sinh vién ving thi luu vao folder da tao trude do.
Théng bao cho sinh vién biét, sinh vién nao s b4o danh ¢ thi lam dé 1&, con
nhitng sinh vién sé bao danh chén thi 1am dé chan.

- Cén bo coi thi bam vao hién thi cudc hoi thoai chon tai 1én tir may tinh
cia toi tim file dé thi 1én dé chin, dé Ié dé sinh vién 1am bai, hoi sinh vién co
thac mac gi dé khong thi théng béo sinh vién thoi gian 1am bai binh thudng.

- Khi sinh vién thi dugc 2/3 thoi gian can bo coi thi vao dau biéu tuong
chin dau cham bam chon OUTLOOK va thao tac bAm chon biéu tuong chin dau
cham bam chit FORMS sau dé tim dén mén thi, phong thi, ma file ra. 4n vao
dau ba cham hién dong chir xem thém biéu tuong cai dat mau dé thiét 1ap ngay
bat dau tir thoi gian sinh vién thi dugc 2/3 thoi gian 1am bai thi, nop bai thi.

- CBCT tiép tuc thiét 1ap ngay két thdc 1a thoi gian sinh vién thi hét 90
phGt, thém 10 phat kiém tra lai bai va gui bai thi.



- CBCT da thiét lap xong chon chit sa0 chép, bAm vao hién thi cuoc hoi
thoai, dan link nhan Enter gui 1én cho sinh vién nao da 1am bai xong mudn nop
bai thi vao duong link mén thi.

- Trong qué trinh dién ra thi néu thay sinh vién cd biéu hién nghi ngo, thi
ca 2 can bo coi thi tién hanh kiém tra thé sinh vién hoac CMTND; CCCD.

CBCT bam vao biéu tugng dau ba chAm thém hanh dong trén man hinh c6
chir dirng ghi hinh va bam két thic cudc goi trén biéu twong dau ba cham thém
hanh dong trén man hinh.

- Thi xong két thiic ca thi.

Tréach nhiém CBCT coi thi xong tién hanh tai bai thi sinh vién vé va dé bai
thi trong file folder da tao cta mon thi va tai file ghi hinh trong muc ONE
DRIVE sau d6 tién hanh d6i file tén mon thi, phong thi, ngay thi cua file va gui
vé cho Ban Khao thi qua d/c Tran Nam Dan.

IL. POI VOI SINH VIEN DU THI

Piéu kién toi thiéu sinh vién cin chuan bi:

e 01 thiét bi c6 camera, c6 cai dit MS Teams va trinh duyét Safe
Exam Browser (SEB), két nbi duoc internet, gidy A4 du cho mot
mon thi, viét, thudc ke, chi, gom, khong dung bit xoa.

e Thiét bi lién lac v6i CBCT (dién thoai ban, dién thoai di dong)
trong truong hop thiét bi tham gia thi tryc tuyen bi mat két ndi
internet, két ni khdng on dinh, camera hong, thiét bi c6 camera bi
hong, mét dién ngoai y mubn phai bao ngay dé¢ CBCT xir Iy..

Thiét bi (may tinh/dién thoai) phuc vu thi cAn dam bio:

e (Camera va micro hoat dong binh thuong; May tinh dugc set up diing véi
thot gian thi.

e Ding nhap MS Teams bang tai khoan
(masosinhvien@Actvn.edu.vn) do Nha trudng cung cip.

e May tinh cai diat MS Teams va trinh duyét Safe Exam Browser (SEB), két
nbi dugce internet.

Chuén bi trwée khi vao l1am bai thi:

e Nghién ctru k¥ quy ché thi, quy dinh ctia cac hinh thuc thi.

e Khdng gian noi sinh vién ngdi lam bai thi can yén tinh, khéng co
ngudi di lai xung quanh, gon gang, anh sang phi hgp dé hinh anh
trén camera rd net.

e Sinh vién can in midc gon gang, chinh té khi tham gia thi

e Dé thé sinh vién trén mat ban, thuan lgi cho CBCT kiém tra/chup anh khi
duoc yéu cau

e Diéu chinh webcam dé quay rd khuén mat va khong gian phia sau sinh
vién nhu Hinh 1.



Hinh 1: Hinh anh webcam trén may tinh.

hoac,
e camera dién thoai quay rd sinh vién, tay dé trén ban va man hinh
may tinh khi 1am bai thi nhu Hinh 2 hoac Hinh 3.

Hinh 2: Hinh anh tir camera dién thoai. Hinh 3: Hinh anh tir
camera dién thoai.

e Sinh vién sir dung thiét bi du thi theo quy dinh trong sudt thoi gian thi;

e Bat loa trén may tinh dé nghe cac yéu cau tir CBCT. Tit loa cta dién
thoai, tat micro trén (rng dung MS Teams trén dién thoai dé khong gay
nhiéu 4m thanh.

Danh sach sinh vién du diéu kién du thi dugc gan vai tieng mén thi, phong
thi, ngay thi vao microsoft teams cua tung tai khoan sinh vién nhan dugc va khi
tham gia thi, c6 két noi internet.



- Sinh vién tuyét d6i khong duoc goi tham gia microsoft teams va ghi hinh,
chi dugc phép caa giam thi coi thi méi duogc goi tham gia microsoft teams va ghi
hinh, phong thi, mon thi.

- Sinh vién bat camera cuia sinh vién sudt trong thoi gian dién ra thi.

- Can bo coi thi gai dé thi 1én phong thi, sinh vién kiém tra dé thi xem dé
thi c6 bi 16i gi khdng, c6 van dé gi can hoi khong, néu dé thi khong c6 van dé gi
hoac sinh vién khong can hoi gi thi tién hanh lam bai.

- Trong sudt qué trinh 1am bai, sinh vién tit micro, néu khi can b coi thi
c6 y8u cau md micro, sinh vién méi duoc mo 1én.

Khong duoc di chuyén vi tri caa minh trong suét thoi gian dién ra thi.

- Sinh vién trudc khi giri bai thi trén giay A4 viét tay, danh sé to gidy thi,
kiém tra thong tin trén to gidy thi day du, s dung microsoft lens & SCAN bai
thi chuyén doi sang file PDF, tién hanh giri bai thi 1&n link can bo coi thi gui 1én
trude do.

- Sinh vién thi xong két thuc.

Cac vi pham va hinh thire xir ly

TT Vi pham Hinh thire xir ly
1 | Dichuyén khéi vi tri ngoi (trir trudng Dinh chi thi (s& hity két qua mon thi)
hop 6m dau can cap ciru)

2 | Noi chuyén trong khi thi (trtr truong hop | Pinh chi thi
giao ti€p voi CBCT, can by Ban

KT&DBCLDT)
3 | CBCT khong quan sat dugc sinh vién CBCT lap bién ban ghi nhan, tuy theo mirc
lam bai thi d6 vi pham sé& xir Iy bang mdt trong cac hinh
thirc sau:
1. Tham dinh lai két qua bai thi
4 | CBCT phat hién ra c6 ngudi la dén gan 2. Phai thi lai
sinh vién 3. Canh cdo (trir 50% s6 diém)
4. Dinh chi thi

Ghi chl: Céac vi pham c6 thé dugc ghi nhan khi Ban KT& DBCLPT,
CBCT xem lai hinh 4nh quay lai cia MS Teams.

Cic trwong hop bit kha khang
e Néu mit dién, mit két ndi internet sinh vién can thong bao ngay
(béng goi dién thoai/nhan tin) cho CBCT va Ban KT&DBCL dé
dugc bb tri thi & budi thi/ky thi khéc.
e Vimot Iy do khach quan nao d6 ma khong thé tiép tuc lam bai thi
va ¢6 su xac nhan ciia CBCT, sinh vién s& dugc bd tri thi & budi
thi/ky thi khac.

Sinh vién c6 quyén xin hodn thi néu khong dép Gng du dicu kién toi
thi€u néu trén. Sinh vién dung tai khoan email Nha truong cap, di€én
vao Forms tryc tuyén d€ xin hoan thi.



I11. TRACH NHIEM BAN KHAO THI

Cung cép dé thi, danh sach sinh vién du thi cia mén thi, duong link nop
bai thi, kiém soat chat ch& trong sudt qué trinh thi. uéng dan céan bo coi thi, quy
trinh khi tham gia coi thi va giam sat coi thi.Nhan bai thi day du, tién hanh lam
cac thu tuc bao mat bai thi va guri cho giang vién cham theo Ké hoach,



